
 

 

ICE 1663786000 (Update ID: 742838) 

Additional Information Regarding ICE 
ICE 1632423000: Proposed formats for self printed - Amended Payment Summaries  

Description: Self printed individual non-business payment summary formats have been drafted to 
enable amended payment summaries to be provided to payees.  Draft formats are attached which 
allow for z-fold and window-face formats.  

The difference between amended and original payment summaries is the inclusion of a box 
containing “This is an amended payment summary” above the title and slight wording differences 
in the “Notice to payee” section.  

Please note that positioning of text and boxes in the final formats may vary from the drafts.  

The new self printed payment summary formats are planned to be used for the 2007/2008 
financial year.  

Initial draft is attached to ICE. 

Any electronic Pay as you go (PAYG) withholding payment summary annual reports for the 2007 
financial year will still be required to use version 7.4.  

Initial draft is attached to ICE. 

Background 
Reporting of Amendments 

 Amendment indicator field is now included on all payment summary data records.  

Valid codes  

O - record contains original data being reported for the first time 

A - record contains amended data that is correcting information that has previously 
been reported  



Application Update Installation Instructions 

 If amendments are made before the annual report is lodged, then the original report should 
reflect the corrected details  

 If a payer wants to amend amount fields in a payment summary after the electronic report 
has been lodged, then an amended payment summary should be issued to the payee and 
the corrected amounts reported to the Tax Office   

 What should be recorded in the amended payment summary record?  

 payer details, payee details and dates as reported in the original report 

 amounts that have not changed should appear exactly the same as they were in the original 
report 

 amounts that have changed   

 What can be included in a report file that contains ‘amended’ records?  

 complete amended payment summary data records 

 any additional original payment summary data records 

 must not contain payment summary data records that have already been sent to the Tax 
Office and have not changed 

 

Creation of Amended Payment Summary Reports 
Create the Payment Summary Data for the selected Paygroup or PayEntity or Payee list. 
Global Payroll & Absence Mgmt  Year - End Processing  Create Pmnt Summary Data AUS 
 

 
Create the Payment Summary PDF Report. 
 
Global Payroll & Absence Mgmt  Year end Processing  Payment Summary/ETP Certs AUS 
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Application Update Installation Instructions 

 
 
Navigate to the Create Payment Summary Electronic File page and fill the required parameters. 
Leave the Amended unchecked as this is the Original Payment Summary File being generated. 
Run the process and generate the Electronic File of Payment summary (the annual return) which 
would be filed with the ATO. 
 
Global Payroll & Absence Mgmt  Year end Processing  Create Pmnt Summ Elec File AUS 
 

 
 
The above steps are for creating the Payment Summary data for the first time. After lodging the 
Electronic File with ATO, in case there are changes / amendments made to some employee’s pay 
data, an Amended Payment Summary - Electronic File needs to be generated and lodged with ATO.  
 
Following are steps that are to be followed for creating Amended Payment Summary Report: 
 
After correcting the Employee’s Payroll data, recreate the Payment summary with the “update” 
checkbox selected. 
 
Global Payroll & Absence Mgmt  Year end Processing  Create Pmnt Summary Data AUS 
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Application Update Installation Instructions 

 
 
Navigate to the Review Payment Summary data of the employee and select the “Amended” check 
box. 
Global Payroll & Absence Mgmt  Year end Processing  Review Pmnt Summary Data AUS 
 

 
 
 
Navigate to the Review the ETP Certificate page of the employee and select the “Amended” check 
box if his/her payment summary/ETP data. 
 
Global Payroll & Absence Mgmt  Year end Processing  Review/Update ETP Data AUS 
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Application Update Installation Instructions 

 
 
Generate the Payment Summary PDF  
 
Global Payroll & Absence Mgmt  Year end Processing  Payment Summary/ETP Certs AUS 
 

 
 
 
 
 
The generated Payment summary report will have required changes as specified in the new 
legislation. 
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Application Update Installation Instructions 
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Navigate to the Create Payment Summary Electronic File Page and fill in the required parameters. 
Select the “Amended” Check box on the page to include employees for whom the data has been 
amended post lodging the annual return with the ATO.  
 
Global Payroll & Absence Mgmt  Year end Processing  Create Pmnt Summ Elec File AUS 
 

 
 
NOTE: 
 
The generated electronic file shall have the data only for the employees whose data has been 
amended. 
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