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FISCAL YEAR – (Provided on Every Transaction) 
Format: 

· 4 digit numeric field
Characteristics:

PeopleSoft provides detail calendars to include the number and duration of accounting periods in your fiscal year and the beginning and ending dates for each period.  A journal transaction will post to the open period and fiscal year that matches the accounting date on the journal. 

Examples: A journal created with an accounting date of 5/25/06 will post to the 11 period of Fiscal Year 2006.
BUSINESS UNIT (BU)- Required
Format / Maintenance: 

· 5 digit alpha-numeric field (consistent with student financials)

· Create by SetID – SHARE

· Add new values and enter descriptions - System Office

· Update descriptions and active / inactive status – System Office

· Attribute maintenance – not needed

Definition:

A PeopleSoft General Ledger Business Unit represents a set of financial records, business Practices and reporting requirements for an independent entity. 

Characteristics:

A Business Unit is a college or a separate reporting entity related to the Virginia Community College System (VCCS).  The PeopleSoft Business Unit is constructed using a two-digit alpha denoting the college name paired with a three-digit code representing the State Agency Code.  There are twenty-five (25) Business Units for the VCCS (23 Colleges, the system office and a control agency). Note there may be additional business units added for purposes of elimination in consolidation.
Examples: Blue Ridge Community College (BR291), Thomas Nelson Community College (TN293), and VCCS System Office (SO261)
OPERATING UNIT – Required when recording Revenues and Expenses 
Format / Maintenance: 

· 1 digit alpha-numeric field

· Create by SetID – College Specific

· Add new values and enter descriptions – System Office

· Update descriptions and active / inactive status – System Office

· Attribute maintenance – System Office

Definition: 

The Operating Unit chart field provides additional functionality for a college to classify its data.  This field will only be used to designate a VCCS campus that has been approved by the State Council of Higher Education for Virginia. 

Characteristics:

Operating Unit for VCCS will be used as the campus designator and is intended for college use. It can be used to assist in reporting of individual campus activity for multi campus operations and will be used in the CARS interface to translate the FIPS code for the state. 

Examples: 1 – John Tyler Main Campus; 1 - NVCC Alexandria Campus; 2 – NVCC Annandale Campus
FUND- Required
Format / Maintenance: 

· 5 digit numeric field 

· Create by SetID – SHARE

· Add new values and enter descriptions – System Office

· Update descriptions and active / inactive status – System Office

· Attribute maintenance – System Office
Characteristics:
Funds represent self-balancing sets of accounts. They are used to classify resources according to uses and/or restrictions and limitations. In addition, the VCCS funds are mapped to the Commonwealth of Virginia CARS Fund Codes and the GASB Fund Codes for interface and reporting purposes, respectively.  The first digit of the fund code represents fund group for reporting purposes. The last four digits correspond to a unique fund within the fund group.  The fund structure is depicted in the table below:

	FUND GROUP
	FUND CODE
	EXAMPLES

	1 - State Unrestricted
	Cars Fund Code
	10300 - State E&G

10306 - Higher Ed Auxiliary. Enterprises

	2 -State Restricted
	Cars Fund Code
	20301 - Higher Ed Operating Federal

20308 - Federal Work Study

	3 -State Plant
	Cars Fund Code
	30821 - VCBA Projects Interest

	4 - Local Unrestricted
	New Structure
	40001 - Local Operating

40002 – Local Vending

40003 - Local Student Activities

40201 - Local Bookstore

40202 - Local Food Services

40203 - Local Parking

	5 -Local Restricted
	New Structure
	50201 - Local Restricted Federal

50301 - Local Restricted State

50401 - Local Restricted Local
50501 - Local Restricted Private

	6 -Local Loan
	New Structure
	60001 - Local Loan – Federal

60101 - Local Loans – Local

	7 -Local Plant
	
	79001 – Local Unexpended Plant 

79002 - Local Renew/Replace

79003 - Local ROI

79004 - Local Investment in Plant

	8 –Endowment
	New Structure
	80001 - Local True Endowments

80501 - Local Quasi Endowment

	9 -Local Agency
	New Structure
	90001 - Local Agency Scholarships

90101 - Local Agency Clubs & Other


Note: the list above is not a complete list. A complete list will be developed during the AIS project.  

DEPARTMENT- Required when recording Revenues and Expenses
Format / Maintenance: 

· 6 digit numeric field 

· Create by SetID – College Specific

· Add new values and enter descriptions – System Office

· Update descriptions and active / inactive status – System Office

· Attribute maintenance – System Office
Characteristics: 

This field will be considered a multi-use field.  Generally, DeptID will be a source (the what) of funds for revenue transactions and a department or organizational unit (the who) for expense transactions.  Department will represent the lowest level of budgeted cost center within the organization.  For purposes of familiarity, current FRS account number will be retained as the department number in PeopleSoft.  The SCHEV expense functionalization code will be an attribute on the chart field.  For example, 1 = Instruction.

Examples: English (110220); Art (110210); Libraries (140000); Grants Administration (165050); Federal Pell 04-05 (224750); Chemistry Club (994030)

Account- Required
Format / Maintenance: 

· 5 digit numeric field 

· Create by SetID – SHARE

· Add new values and enter descriptions – System Office

· Update descriptions and active / inactive status – System Office

· Attribute maintenance – System Office
Definition: PeopleSoft defines this required field as classifying the nature of a transaction.

Characteristics: Represents the natural classification of the financial transaction.  Accounts will be ranged to represent Assets (1xxxx), Liabilities (2xxxx), Net Assets (3xxxx), Revenues (4xxxx) and Expenses (5xxxx, 6xxxx & 7xxxx).  The current FRS four digit accounts will be used with a one digit ledger type added to the beginning.  Cash accounts will be renumbered starting with 11000. For revenue and expenses the current FRS sub codes and object codes will be preceded by a four (4) for revenue and five, six or seven (5, 6 or 7) for expense.

Examples: 11000 (Cash); 11303 (Accounts Receivable); 22101 (Accounts Payable - State): 33600 (Net Assets – Loan Funds): 40211 (Tuition & Fees – Regular Session); 51121 (Compensation/Salary/Admin Higher Education); 61323 (Supplies and Materials); and 71011 (General Fund Transfer Out).
COLLEGE PROGRAM- Optional for College Use Only
Format / Maintenance: 

· 4 digit numeric field 

· Create by SetID – College Specific

· Add new values and enter descriptions – College Specific

· Update descriptions and active / inactive status – College Specific

· Attribute maintenance – College Specific
Definition: A Program Code can be used to identify groups of related activities, cost centers, revenue centers, responsibility centers and academic programs. 

Characteristics: 

· Used for tracking College internal program activity, designated funds activity and internal grants / special awards
· Used to track special programs supported by a Chancellor’s Office such as Teacher Education or Diversity Activities.
· Can occur either within a single organizational unit such as College, Campus or Department or across multiple organizations.
· Used for tracking multiple disciplines
Examples: 1000 (Workforce Development) and 1010 (Math and Science Center)

VCCS PROGRAM- Optional for System Office Use Only
Format / Maintenance: 

· 4 digit numeric field 

· Create by SetID – SHARE
· Add new values and enter descriptions – System Office
· Update descriptions and active / inactive status – System Office
· Attribute maintenance – System Office
Definition: A Program Code can be used to identify groups of related activities, cost centers, revenue centers, responsibility centers and academic programs. 

Characteristics: 

· Used for tracking system-wide program activity, designated funds activity and internal grants / special awards
· Used to track special programs supported by a Chancellor’s Office such as Teacher Education or Diversity Activities.
· Used for tracking multiple disciplines
· Reserved for system wide use.
Examples: 2200 (Reading Initiative) or 2500 (AIS Project)
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